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RECION IV-A
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IcT-related Materials & Equipment:
Books and Leaming Materials;
Service Vehicle and Parls:

CID Represenlative:

SGOD Repre3entative:
OSOS Representative:
Seqetariatl

Obs€rver

wlbe]t B, Port6z8, ITO I

Ronn emmele A- RiY6rE, Librarian ll
Rosallo C. Fl.ncie Jr., Driver

Laami Roso R. Gutlenrz, EPS

Ilanica V. Jer"nila, ADAS ll
Krktothr O- Oinoza, AO ll
Xatla Cocllla S. Rodriguez, AO ll
ilichollo D. Pomobi, ADAS lll
COA Re8ident Auditor or Representalive

The follo/inq are thE rohs and funclion of th€ Division lnv6ntory Committe€:

a) Verify lhe existence of invenlorial prop€rty, plant and equipmenl (PPE); ils location,

count and measurement.
b) Establish accountability and responsibility over lhe PPE.

c) Oelemine the condition and functionality ot PPE.

d) Pr€pere and submit the final inventory reports togelher with the findings and

recomm€ndations to th€ Schools Division Superintendenl.

e) Perform other inventory-related duties as may be required.

B6lor is the frequencl of inventory-taking activity:

St rt of lnYerloiy Comolidation A Valldatlon Submirtion of Raport
Juns 0l-30 1i working day of July On or befora July 3'l of tt|€

qJrrent year

December 01-30 1d trcrking day of January On or belors Januery 3l of lhe
succe€ding year

Chairman:
Vice-Chairman:

DMSION DISPOSAL CO TTTEE

H.rbort D, PGrGz, OIC-ABsistant Schools Division Suporintendert
.ri. Dolores D. Adonza, Administrative Officer V. (Real & Catsneuan)

Geoige D. Aguih, Admhistrative OfficBr lV - Propertv and Supply,
(Gumaca & SDO)

Members
Semi-Expendable lt€ms & PPE:

DEpEDQUEZOT{-nt-SD5-01-0r}9.003

Arvin P. Rcpaso, PDO ll - DRRM
Uildrcd E. Glorioso, Ao ll - Accountino

"Credting Posslbilltles, lnspiring lnnovotions"
Ad.lre3s:sitio Fori, BrEy. Ialipa., Pagbilao, Queron
rrunklin€ x: (042)784-0356, (042) 784-0164, (042) 7a4-a391, lo42l 7 84 0321
Email Addrers: qLJeton@deped gov.ph

Webrlter www.depedquezon.com.ph
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BuildirE & Other lrfrastrudure:
IcT-ralat€d Malerials & Equipmert:
Books and Leaming Mat€riels;

Service Vehicle and Parts:

CID Representalivei
SGOD Reprssontative:
OSDS Rapreaentative:
Secretariat:

Obse er:

Engr. R mir O. Arbolonts, Engineer lll
\ryilbert B. Port6a., ITO I

Ronnlemmele A. RlvEr., Librarian ll

Ro€elio C. Flancla Jr., Driver

Lsarni Rosc R. Gutietltiz, EPS

Danis. V- J.ranila, ADAS ll
Kristofior O. Oln6z5, AO ll

.rla Cocilia S- RodriguEz, AO ll
tf,lchelle D. Pomobi. ADAS lll
COA Resident Auditor or Represenlalive

The {ollowing are the roles and function of the Division Dspo8al Commitos:

a) Require lhe submission by the concemed offceJsediondschods ol
requesureports of the aoeets to be dispossd of, and all necessary docurnenE perlaining

thereto.
b) Deliberat€ the requesB for disposal of unssrvic€abls propertie$materiels.

c) lnspecl tle unserviceable popeffedmaterisls/€quipment to be disposed ot and

verify the iuslification for disposal.
d) Set the linal appraise value of all disposable poperty bassd on sxisting

govBmment provisions related thereto.
e) Submit related reports (W6te Materiab Report and IIRUP) to ths Schools

Division Superintendent.
f) Recommend to the Schools Division Superintendeni the app.oval, including the

manner and justificstion, ror disposal.

2. The DMBion lnvenlory Commiftee shall be assisted by lhe SuEoffcer3 Tachnlcel Worklng

Group whidr shall have the followirE member8;

GUTACA SUBOFFICE

Jeymar Angelo V. Samson, AO ll
Richard Bucad, Disticl Propsry Custodian
Julian Arevalo, School Property Custodian
Edberto E. lbana, Supply fficer I

REAL SUB.oFFICE
Aner Joy M. Lopez, AO ll

T EPEDOLEZOI+TI|-SrS t-rbono3

Srrlttir ot tt? Dbilip0inri

Dq8rt[reilt of Gtutetion
R.EGION tV-A

SCHOOLS DMSION OF QUUON PROVINCE

"Creotlhg l,ossibilities, lntpiting lnnovatlons"
Addr€sr: sitio rori, Srsv. Talipan, Pagbilao, Queron
rrunkline *: (042) 784-0366, (042) 784 0154, (042) 784 0391, (042) 784 0321
Enail Address: queuon@deped.gov.ph

Webgite: www.deped q! ezo n,com,ph
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Depsrtmert of G[uation

REGIoN TV-A
soi@r-s DMsloN oF ouEzoN PRo\/INc

lona Portales. District PrDperty Custodian

Narciso Morada, SchoolPmpe y CuEtodian

GEn Mar Repsso,Sd)ool Prop€rty Custodian

Rico Balaguer. School Prcpert Custodian

CATANAUAI{ SUB{FFIGE
Mary Keith P. Apolinar, AO ll
Jo6eph Malaya, Distric{ Propetty Custodien
ceronimo Alorado, Sdiool Property Custodien

Mary G[ace caja, School Proparty Custodien

ln line wiih this, all Schools are hereby diIed to es{ablish/reconslittJtE iheir d,n Sdrool's

lnvsniory & DiEpoosl Committee.

The afor€mentioned compo6ition shall take effeci immediately until appropriately rtYoked or

rEEcinded with a sub€oquent memofandum.

5. lmmediat€ disscmination and of strid compliancs to this MemoEndum b hDhly desir€d.

3.

4.

=a,o" 
o- oa,"oto r*. 

=oo1Assistant Schools Division S{perintendent
ofrcer-in-chaEe I
Offce o, the Scnools Division Sups.int6ndenl

spd,csoS/lEZU21

DEPEOOUEZON-r+SOS{X{g"lX}3

" Ctz o ti ng Post iU lLle S I ns p bl ng I n n ov ot lo n 5 "
Addressr Sltio Fori, Brgy. Talipan, PaSbilao, Qu€zon
Trrrnkline*: (042)784-0355,(0421 784 0164, (042) 784 0191, lo42l784-0321
Emall Addrer5: quezon@deped.8ov.ph
Website: www.depedquezon.com.ph
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